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Ref: 

3391 
MET-1-MISC-12/2024 

Prof. (Dr.) S.N. Mohanty 

Bhubaneswar 

Director, Medical Education and Training, Odisha Training, Odisha 

The Director AHPGIC,Cuttack 
The Director PGIMER & CH, Bhubaneswar/Director VIMSAR,Burla 

The Dean & Principal/ Superintendent 
All Government Medical College & Hospital, Odisha 

The Principal SCB,DCH,Cuttack 

Dtd. 

Superintendent, SVPPGIP,Cuttack /MHI Cuttack 

Madam/Sir, 

26-02-2024 

Sub: Strict Adherence to OPD Timing and Hospital Regulations:-Regarding 

Government Order No. 22046/H dated October 5, 2015, and Government Notification No. 
25880/H, Dtd. November 16, 2022. 

With reference to the subject & aforementioned government directives and notifications, it is 
imperative to uphold strict adherence to the operational procedures and regulations governing our 
hospital. To ensure seamless management, I would like to emphasize the following points, which are 
to be meticulously followed in conjunction with the guidelines stipulated in Government Order No. 
22046/H dated October 5, 2015 (enclosed herewith for your reference): 

The OPD timings are scheduled from 09:00 a.m. to 05:00 p.m., with one-hour lunch break 
from 1.00 PM to 2.00 PM & emergency services should be available round-the-clock. 

> All clinical departments are mandated to conduct OPD sessions on a daily basis, including 
holidays. 

> Super specialty departments must organize OPD sessions for a minimum of three days per 
week. 

A comprehensive OPD schedule outlining the name of the attending doctor, assigned room 
number, etc., should be prepared by the hospital authority. 

> Micromanagement of hospital affairs shall be overseen by the superintendent in collaboration 
with relevant stakeholders. 

It is imperative that all medical practitioners within our institution remain readily available to 
efficiently address the hospital's caseload and ensure optimal patient care. Furthermore, l urge you to 
diligently enforce the prescribed OPD timings and uphold all pertinent rules and regulations without 
exception. Any deviation from these directives will not be tolerated under any circumstances. 

Your cooperation in ensuring compliance with these directives is greatly appreciated, as it 
contributes to the effective functioning of our hospital. 

Yours sincerely, 

Director of Medical Edueat Odisha 



Memo No: 3392 Dated: 26-02-2024 

Copy forwarded to the PS to Commissioner-cum-Secretary to Government of Odisha, H&Fw 
Department, Bhubaneswar for kind appraisal to the Commissioner-cum-Secretary. 

Director of Medical Education &Training, Odisha 
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Memo' [So.M E-I-IM- tO/ X 3' , ) cr/6 /H,, Dated. C,t"/c'/)-

InordertostreamlineMedicalEducationintheStatea
committee comprising of DMET (odisha), and senior most professors of

Medicine and surgery in the state was constituted to give a draft

proposal for improvi;rg quality of medical education, both undergraduate

and post graduateo and to bring about accountability of members of the

faculty in the Government medical colteges' The committee submitted its

recommendation taking into account the prevailing duty schedule'

academicengagemeniofteachers,MClregUlationgoverning
undergraduate and post graduate teaching and requirement of the state'

The recommendations were vetted by DMET (odisha)' Director' vIMSAR

and Dean & principal of scB Medicat cotlege and Hospital and MKCG'

Medical college and Hospital Berhampur and also odisha Medical

Teachers Association where upon it was decided to adopt the

recommendations of the committee'

Inordertoimprovethestandardsofmedicateducation,bring

about accountability of members of faculty in three Government Medical

colleges and to ensure uniformity, after careful consideration' the

following standard operating Procedures (soP) are prescribed for

adoPtion with immediate effect'



L. Duty houns of facuEties:

1,1 All Departments should functior-r from 9.00 A.lvl. to 5.00 P.M. with iunch

. break between 1P.M. to 2 P.iV.

1.2 The Super Speciality Departments shall functron on all public holidays at

par with all clinical departments,

1.3 All the three medical colleges shall follow unifor.m teaching schedule for

the undergraduate and post graduate courses as mentioned below:

Underqraduate Teachinq Schedule:

Theory Class 9.00AM to 11.0OAM 2.OOPM to 5.00PM
(,!wp qlass_e-f"L_

11.00AM to 1.00Pfl
three classes

teaching and
demonstration
Practica I

LIASSCS

to 5.00PM
Non Clinical Departments I Para

Departments

Where practical classes are to be taken in the Fore Noon, the theory

classes will be taken in the After Noon accordingly. The micro programme of

MBBS teaching has to be finalised by the Office of Dean and Principal of the

concerned Medical College in due consultation with Departmental HOD and

Institution Routine Committee.

2. Post qraduate Teachino Schedule:

2.1 From 2.00PM to 5.00PM at least 4 days in a week so as to cover all the

following items as per MCI statute given below: '

'i Topic Discussion :- Once a Week

'- Recent Advances - Journal CIub :- Once a week

days in a week and may be three days in broad specialities due

to larger number of P.G. Students



q
t'

r Dissertation Synopsis Discussion:- Prior to appi"ova!, review of

i ,rogress of thesis work after one year & at the end pr-ior io the

submission oi the thesis.

Subject Seminar (horizontal discussion on a particular d!sease/

subject):- To be done at least once a month.

/ Death Review: - For all Clinical Departments at least once a

month. The allied specialities to participate.

2.2 Post graduate students shall maintain a Log Book as required by MCI

statues. Log Book is io be verified by the senior teacher / ?G guide

periodically once in every 6 months (semester) and countersigned by

the unit Head as well as HOD.

3. Institute levet academic assiqnments and !'esponsibilities :

3.1 Meetings be convened regularly under the chairmanship of the Dean

and Principal of the respective colleges with Medical Superintendent as

the convenor and attended by the faculties regularly in the Auditorium

(As done in top institutions 0f the country).

3.2 Clinico Pathological Conference :- To be held every fortnightly and

department wise.

3,3 Institution Death Revlew Meeting :- To be held as per this Department,

Letter no. 55184-26193/H dated 2B$' August L9B4 (Copy eirclosed as

Enclosu re-I) .

3.4 Quarterly review of all ongoing research projects in the institutiQn.

3.5 Academic Audit: Quarterly Review of all publications in scientific

journals published from the institution and addressing difficulties in

such publication if any.

3.6 Submission of data to State as well as National authorities.

3.7 Attendance registers to be maintained for each meeting and placed

before the supervising official during visit.

I
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(a)

(b)

(c)

LC ii ir ftd

4'2 All facurty members have to sign the academic register on day to daybasis' The HoD shouid submit the academic attendance of every facurtymember along with the work certificate to the Head of the Institution.4'3 The Dean & Principal wiil periodicaily verify the academic attendanceregister for facurties and pG students and report to DMET(o).4'4 The Dean and Principal shourd visit every teaching Department andascertain regular conduct and quality of p.G. teaching and Seminar.

la.+ . ) tvery Depa rtment ln the c-lllan.uv r=9€s should maintain acader^nic

.r'.;, ;:;:ri.#;inclUdino Qonin r n^^:) -including Senior Residents.

f f nternal Viqila
As per the recommendation of the Honrnt" S.,: lustice p.K. Mishra

:"il:'lli: jl"l:_'i.rr be 
lyisirance comm*ree,, (vc) in each MedicarCollege Hospital headed Or r 

,

lil:.::::"..-:::.^iro;ach wins sha, have ar reast rhree senior;;.;lii;JJJ.iby the Dean and principar of the concerned Medicar Corege. The threewings of the VC sha, iook into the ma*ers, as per ,;;;"; operatingprocedure entaired berow, in the departments as listed berow:

(

tr1J,L

Itledical Disciplines and OpDs
Surgical Disciplines and Casuaity
All laboratories including Regional
Departments not covered under (a)

Diagnostic

and (b)
Centre and



5.2 Standar"d operatimg pr*e::dune fcln !nter'ea! vigEEaelee eGETlrt'tittee

shaEl be as foilows :

5.Z.LThe vC will r.reriiy the oaiii,atiendance of mem'lers of the Facull"l anc

Staff. All the subordrnate members of the Faculty shall sign the

attendance register in froni of the concerned HoD.

5.2.2The VC will verify ihe pi-oper functioning of the Department with

regard to routine and emergency work. Lapses and irregularities

detected, if any at any stage, shall be immediately inquired into by the

VC and reported to the Dean & Principal wjthout fail.

5.2.3 Any unpleasant situation arising in any of the Department shall be

attended by the VC and effort should be made by them to solve the

issue. The concerned HoD has to immedialely inform the appropriate

wing of the VC in the event of such occurrence

5.2.4The VC shall attend to any other work assigned to them by the Dean &

Princi pal I DMET (0)/ Government, as and when required'

This should be brought to the notice of all concerned and strict

adherence should be ensured to the above mentioned procedures. Any

deviation shall be vlewed seriously and action as deemed proper shall be

initiated against the defaulters.

By order oflGpvernor
,.iul I
/ I II II\Ulla--

P ri n ci pa I S ecret;i-ry lto G^ov,ern f 9!t
Memo.No.ME-r-rM- La/Lz. 2)eti + ' i; Dated. Or'lo'/5-

Copy forwarded to P.s. to Hon'ble Minister., H & F.W. /P.S' to Principal

Secretary |o Govt., H & FW Deptt/ A9Al. Secretary , H & F'W' Deptt'/

DMET(O), Bhubane;war/Dean & Prinffial and Superintendent, scB MCH,

Cuttack/MKCG J4C'H, Berhamourl ViMSAR, Burla/ SCB Dental College,

AdditionaI SecretarY to
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tVp,ft,u,ne ltgi lgllflgrt iJ: lli.q h'Tiq.rts:rt Criqgg.gl& E_qSjriltl,;

1. fhe Model tirne table lor teachine prescriUeC n1,NilCi rvil1 contjnle r,r,ith ciasses

staring at 8 A.lr{. o- ending at 4 P.N,1.

2, fhe OPD will srarr at 9 A.M. ancl *,ill co,tin.e rill 5 p,M.

3. The reguiar operation theatres will fhnction lrorn 9 A.M. to 5 P.M. on all u,orking
0a)'s.

After 5 P.M. the enrergency l:ospitai work will be managed by the errerge.cl, stafI..

In ail clinical deparlmentthere wiil havewarcl rounds in rhe prorninghours fl-'rn 9

A'M. tiil the rounci is over and in the afternoon for one hour lrom 4 to 5 p,M.

Sufficieni number of doctors should be available for emergency managernent.

Regional Diagnostic Centre rvill be managed jointly b), the Departrnent o[
Pathology, Bio-Chernistry & Itacjiolog)r by Asst. professors ancl Tutors on rotation
basis. The HOD Pathology, Bio-Cirernistry and Radiol,:gy will be in-charge of
respective ciepartment. The Itegional Diagnostic Centre ra,ill rerlain functional for-

24(Twenty Four) hours.

The Meclicai College L]looci Bani< wiil be managed b1, rhe Departme,L o{.
Patholcgy as per N4Cl Guideiines in which Assoc. Professor Pathology along with
two other Asst' Professor / Tutor with P.G in Patholo€ly on rotation basis with
Assoc. Professor as in-charge.
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